Grinnell-Newburg Community School District

Fund-Raising Approval Form

Name of group/organization


Name of sponsor 

Description of fund-raising activity 


Date(s) of activity

Intended use of proceeds 

If using a fund-raising company, complete the company name, address, representative’s name and phone.



How many students will be involved and what will they be doing?


School facilities used 

Involvement with the business community


How much money is anticipated to be made?


What percentage of gross is profit?

Profit for fund-raiser will be used for

I have reviewed and will abide by the following list:

· When money is collected, at minimum, the following will be documented; name from whom collected, date, and amount collected.

· As soon as money is collected it will be sent to Central Office.

· Receipt money is not to be held personally, e.g. kept in desk, at home or in a car, etc.

· Fund-raiser reconciliation form must be completed and sent to Central Office promptly following the fund-raiser.

Submitted by 

Date 

Approved by 

Date

                        (Principal/Activities Director)



Date

                        (Superintendent)



FUND-RAISER RECONCILIATION

Today’s Date

Type of Fund-raiser 

Sponsor

Date(s) of Fund-raiser

Receipts:

Date submitted to Central Office



Amount

































































































































Total Revenues:





Expenditures:

Date Submitted to Central Office

For



Amount
































Total Expenditures:








Profit = Total Revenues minus Total Expenditures


Remaining Inventory, after the sale.

Inventory on Hand

Quantity
Unit Cost
Total Price































































Total Inventory







Explanation of Variance / Comments on how the fund-raiser went


